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4506-T Direct Quick Start Guide for CREDCO.com 
 

 
 
 
 
Log into CREDCO.com and 

select the Order Tab 
 
 

Select a  
Non-IM Account Number  

for 4506-T Direct 
 
 
 

 
 
 

Select the  
4506-T Direct  

product 
 
 
 
 

 
 
 

Select either Personal 
(Individual/Joint)  

or Business reports 
 

Then enter the Applicant/ 
Business information 
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Select the  
Product and Years  

 
Attach a copy of the signed and 

dated 4506-T as part of your 
request through the secure 

CREDCO.com site 
 

Browse to your document  
then click Upload 

 
 
 
 

 
 

4506-T forms may also  
be faxed or attached to the 
order later as an Update 

 
CREDCO.com will create 

the 4506-T w/applicant 
information or just generate 

a cover sheet  
 

 
Click Order Products to transmit your request 

 
 

 
A Confirmation Email will be 
sent acknowledging that your 

request has been received 
 
 

  

Note: If you select 1040 please select the type  
 
Return Transcript: The 1040 transcript 
 
Account Transcript:  A record of filings and dates.  
This contains the date of filing including revised or amended returns 
 
Record of Account: A combination of the line item information  
and later adjustments of the account, for example if they had  
to amend their tax returns 
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If CREDCO.com created the 
4506-T and Fax order form 
please print them have your 

applicants sign and date them 
 

The forms will be available 
for printing until the order is 

completed 
 

Fax completed forms to  
866-506-0823 

 
 

NOTE: If you have ordered 
multiple products individual 

4506-Ts are required for each 
 
 
 
 
 

 

 
 
 

Track the progress of your request via the 
Order Status Window  

on 
CREDCO.com 
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Tax Return Verification Retrieval in CREDCO.com 
 

 
 

When your request is completed 
you will receive an  
email notification 

 
Use the link in the email to 

login to CREDCO.com and be 
taken directly to your report 

 
 
 

 
 
 
 
 
 
 
 

If you are in CREDCO.com 
click on the Green C  

to view the report 
 

You may also search for a 
report then click on the  
Reference Number or  

Completed to view 

 
 
 
 

The report can now be  
View, Printed or Saved  
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4506-T Direct Batch Quick Start Guide for CREDCO.com 
 

 
 
 

 
 

Log into CREDCO.com 
and select the Order Tab 

 
 

Select a  
Non-IM Account Number  

for 4506-T Direct 
 
 

 
 

Select the  
4506-T Direct Batch 

product 
 
 
 
 
 

For a Business Report 
Select Business 

 
 

Then enter each 
Business’ information 
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For a Personal Report 
Select Personal 

 
Then enter each 

Applicant/Co-Applicant’s 
information 

 
 

 
 
 
 
 

Select the 1040  
Transcript Type  

you will need 
 
 
 
 
 

 
 

Select the  
Product and Years  

needed 
 

Repeat for all  
Applicants/Co-Applicants  

 
 
 
 
 

  

Return Transcript: The 1040 transcript 
 
Account Transcript:  A record of filings and dates.  
This contains the date of filing including revised or amended returns 
 
Record of Account: A combination of the line item information  
and later adjustments of the account, for example if they had  
to amend their tax returns 
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Attach a copy of each 
signed and dated 4506-T 
as part of your request 

through the secure 
CREDCO.com site 

 
Browse to your document  

then click Upload 
 
 
 
 

 
Click Order Products to transmit your request 

 
 

If your 4506-Ts are not available 
electronically you may fax them 

A Confirmation Email will be 
sent acknowledging that your 

request has been received 

 
 
 

Print and Fax Order Cover Sheet  
and all 4506-Ts to  

866-506-0823 
 
 

NOTE: If you have ordered multiple products 
individual 4506-Ts are required for each 
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Tax Return Verification Retrieval in CREDCO.com 
 

When each request is 
completed you will  

receive an  
email notification 

 
Use the link to login to 

CREDCO.com and be taken 
directly to your report 

 
 
 
 

If you are in 
CREDCO.com 

click on the  
Green C  

to view the report 
 

You may also 
search for a report 
then click on the  

Reference Number 
or Completed to 

view 
 
 
 
 

 
 
 
 

The report can now be  
View, Printed or Saved  

 
 
 
 

 


